ENG101

Reading: Presenting Information Graphically

e Presenting Information Graphically: Showing information using visuals like charts,
graphs, tables, or diagrams to make it easier to understand.

Writing: Sentence Types
o Sentence Types: Different kinds of sentences based on their structure and function, like

declarative (statements), interrogative (questions), exclamatory (strong emotions), and
imperative (commands).

Writing: Effective Sentences
e Unity, Coherence, Emphasis:
o Unity: Ensuring that all parts of a sentence relate to the main idea.
o Coherence: Making sure sentences flow logically from one to the next.

o Emphasis: Placing the most important information in a sentence where it stands
out, like at the beginning or end.

Writing: Identifying Sentence Errors

o Identifying Sentence Errors: Finding mistakes in sentences, such as incorrect grammar,
punctuation, or word choice.

Writing: Revising Sentence Errors

o Revising Sentence Errors: Correcting the mistakes found in sentences during editing,
like fixing grammar or improving sentence structure.

Subject-Verb Agreement
e Subject-Verb Agreement: Ensuring that the subject (who or what the sentence is about)
matches the verb in number (singular or plural). For example, "She runs" (singular) vs.
"They run" (plural).
Writing

e Writing: The act of composing text to communicate ideas clearly and effectively.




Word Choice

e Word Choice: Selecting the right words to convey the exact meaning you want and to fit
the tone of your writing.

Punctuation

e Punctuation: The marks (like periods, commas, question marks) used in writing to
separate sentences, clarify meaning, and make writing easier to read.

Writing: Paragraphs: Structural Parts

o Paragraphs: Structural Parts: The different parts of a paragraph, typically starting with
a topic sentence, followed by supporting details, and a concluding sentence.

Writing: Paragraph
o Paragraph: A group of related sentences that focus on one main idea or topic.
Writing: Paragraphs

o Paragraphs: Larger blocks of text made up of several sentences that all support a central
idea.

Writing: Essay Writing

o Essay Writing: The process of writing an essay, which is a longer piece of writing that
presents and supports a specific argument or idea.

Essay Writing

o Essay Writing: Crafting a well-organized text that includes an introduction, body
paragraphs, and a conclusion to explore a topic in depth.

Writing: Essay Outlines

o [Essay Outlines: A plan or blueprint for an essay that organizes the main ideas and
supporting points before writing the full essay.

Writing: Selecting and Researching an Essay

o Selecting and Researching an Essay: Choosing a topic for your essay and gathering
relevant information from sources to support your argument.

Writing: Ways of Organizing Texts: Linear




o Ways of Organizing Texts: Linear: Organizing writing in a straight-forward, step-by-
step manner where each point follows from the previous one in a logical order.

Writing: Ways of Organizing Texts

o Ways of Organizing Texts: The different methods of structuring writing, such as
chronological order, cause and effect, or compare and contrast.

Writing Skills

o Writing SKkills: The abilities required to write well, including grammar, structure, clarity,
and organization.

Writing: Summary Writing

o Summary Writing: Condensing a longer text into a shorter version that includes only the
main points and key ideas.

Grammar and Usage: Tenses and Passive Sentences

o Tenses and Passive Sentences:
o Tenses: The form of a verb that shows when an action happened (past, present,
future).
o Passive Sentences: Sentences where the subject receives the action, such as "The
book was read by her."

Grammar and Usage: Word Order: Adverbs

e  Word Order: Adverbs: The position of adverbs (words that describe how actions are
done) in a sentence, often placed near the verb or at the end of the sentence.

Grammar and Usage: Articles

o Articles: Words like "a," "an," and "the" that are used before nouns to indicate whether
you're talking about something specific or general.

Language Functions: Language Forms and Functions

o Language Forms and Functions: The way language is used for different purposes
(functions) and the specific forms (structures) that are used to express these purposes, like
asking a question or making a statement.




