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Effective presentation focuses on audience's need
but also tailor messages to the time allowed.
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o

Choose the correct option.
Makethe ____ sound as if you are personally speaking.

Select the cormect option

cover letter

report

" informal letter

Il
y
U



- do provide quantitative information about a
candidate’s skills, attitudes, and habits.

Select the comect option

1

‘Medical tests
O

Psychological tests

"Emp_l_nyment tests

Pre-employment tests




