ENG201:Grand Quiz

Question # 1 of 30 ( Start time: 01:40:44 PM. 21 July 2020 )

are an essential component of almaost all admissions, grant, and employment processes as it provides a statement of support for a candidate.

Select the correct option
References and recommendations
(]
ke

Evalustions and assessments

Propositions and proposals

Both Aand C
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Question # 2 of 30 ( Start time: 01:42:16 PM. 21 July 2020)

words are usually more vivid than long cnes and improve the readability of a document.

Select the correct option

Familiar
@)

Short
®

Concrete
@)

Strang
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Question # 3 of 30 ( Start time: 01:43:04 PM. 21 July 2020 )

Any information against the expectations of is considered bad news.

Select the correct option

writer

O

audience

O

communicator

all of the abave




Question # 5 of 30 ( Start time: 01:46:20 PM, 21 July 2020 )

Adjustment letter is a letter in answerto a letter The answer may either be a refusal or a grant.

Select the correct option

acceptance

O

transmittal

O

Job application

complaint




Question # 6 of 30 ( Start time: 01:47:10 PM. 21 July 2020 )

The quality that gives force to important parts of sentences and paragraphs is

Select the comect option

emphasis

length
O
unity
O
coherence

E £ Type here to search O

]



Question # 8 of 30 ( Start time: 01:49:14 PM, 21 July 2020 )

Content words (nouns, verbs, adjectives, adverbs) have both a denotative meaning as well as connotative meaning.

Select the cormrect option

False

@)

True

E L Type here to search

10



Question # 9 of 30 ( Start time: 01:50:10 PM. 21 July 2020 )

Choose the best option:

When no special persuasion is needed, the use of

is recommended.

Select the comrect option
indirect request
(]
kel
direct request

both of the above

none of the above
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Question # 10 of 30 ( Start time: 01:52:03 PM. 21 July 2020 )

A good business letter is simple and straightforward without being harsh or ---——-- =

Select the comect option

patronizing

patriotic
paternal
panoramic

i

E £ Type here to search O
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Question # 30 of 30 ( Start time: 02:11:01 PM. 21 July 2020 )

Keep your simple and focused, so the purpose of your letter is clear.
Select the comect option
letter
rF
|-
report

memao

meeting minute

H 2 Type here to search
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Question # 29 of 30 ( Start time: 02:05:09 PM. 21 July 2020 )

Which type of letter can be used as a legal document to show the transaction between the customer and vendor?

P Select the correct option

Order letter

O

Transmittal letter

O

Request letter

Inquiry letter

E £ Type here to search

i



ENG201:Grand Quiz

Question # 28 of 30 ( Start time: 02:08:25 PM, 21 July 2020 )

Consideration simply means that the wnter shows in his communication style.

Select the comrect option

empathy

sympathy
kindness
compassion

il
-

H & Type here to search O
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Question # 27 of 30 ( Start time: 02:07:32 PM. 21 July 2020 )

Breaking the longer sentences into shorter ones improves

Select the comect option

tone

readability
F
-
stress
complexity

H £ Type here to search

10
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Question # 26 of 30 ( Start time: 02:06:58 PM. 21 July 2020 )
Which of the following is associated with scholarty writing?

Select the comect option

Informal writing

Formal writing

Archaic writing

Technical writing

4
H £ Type here to search
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Question # 25 of 30 ( Start time: 02:06:09 PM. 21 July 2020 )

Fill in the blank with appropriate option:
What are you doing the weeskend?

Select the comect option

at

O

an

E A2 Type here to search




Question # 24 of 30 ( Start time: 02:04:01 PM. 21 July 2020 )

Which of the following aspects are covered by the word ‘report™?

Select the comect option

Preprinted forms to brief Informal letters

O

Memos to three-volume manuscripts

O

Botha &b

Mone of the above

I

H £ Type here to search O
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Question # 23 of 30 ( Start time: 02:02:55 PM. 21 July 2(

Fill in the blank with appropriate option:
The lawyer his relative innocent.

Select the comect option

aims at proving

aims to prove

alms over praving

aims to imprave

L]
E £ Type here to search
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Question # 22 of 30 ( Start time: 02:01:55 PM. 21 July 2020 )

Acknowledgements are appropriate for

Select the comect option

larger orders

smaller orders

O

medium orders

payment modes

H £ Type here to search

o
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Question # 21 of 30 ( Start time: 01:59:57 PM. 21 July 2020 )

-------- letter is written when you want to recognize some ane for his help or support when you were in trouble.

Select the comrect option
Recommendation
()
=
Approval

Appreciation

Acknowledgement

O

1
-~
|

E £ Type here to search
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Question # 20 of 30 ( Start time: 01:59:25 PM. 21 July 2020 )

The aim of a is to establish a working relationship to make it happen.

Select the comrect option

memarandurm

O

business proposal

b d

report

O

introduction

O

H £ Type here to search




Question # 19 of 30 ( Start time: 01:58:55 PM. 21 July 2020)

Which of the following letter accompanies a larger itemn, usually a document?

Select the correct option

Job application letter

O

Acceptance letter

Transmittal letter

Inquiry letter

E £ Type here to search O

10c
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Question # 16 of 30 ( Start time: 01:57:09 PM. 21 July 2020)

Getting the meaning from your head accurately to the reader is the purpose of

Select the comect option

O

coherence

O

consideration

unity

clarity

E £ Type here to search

o



Question # 15 of 30 ( Start time: 01:56:20 PM. 21 July 2020 )

Credit references are generally used to determine the credit worthiness of a person or individual.

Select the correct option

True

False

o]
-

E L Type here to search O
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Question # 13 of 30 ( Start time: 01:53:23 PM. 21 July 2020)

Communication that seems inconsequential can become very important if information it contains is

Select the correct option

inappropriate but grammatically correct

complete and effective

full of facts and business jargons

concise but incomplete

i
3

E £ Type here to search O
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Question # 12 of 30 ( Start time: 01:53:03 PM, 21 July 2020 )

Generally speaking. in business we communicate

Select the comect option

only to persuade

O

only to entertain

to both persuade and inform

only to inform

i

H £ Type here to search O



